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Month

	Date
	Details of Expenditure
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Volunteer’s Signature


Please return this form by the end of the month to:


Approved for reimbursement

Manager:

Date:

Payment issued:

[Logo or organisation’s name]





Volunteer Expenses Form





TOTAL








Produced by Volunteer Midlothian – Revised December 2016

